Absent Minister Checklist 

1. Minister on call for emergency will be _____________ (Who normally arranges it? Who is available?) 

2. Pulpit supply (PC&O has updated list – some are also available for emergency pastoral care and funerals)

3. Does anyone need visitation? (hospital, etc.) List to – minister covering and/or Pastoral Care / Visitation committee.

4. Appointments to cancel or postpone 

5. Meetings, reschedule or find presbytery representative if necessary. 
Contact chair of Presbytery Pastoral Relations.

6. Change message on office answering machine to call ______________ (provide number) 

7. Announce at Sunday worship and print in bulletin or on church website to call ____________ in case of emergency

So if your minster becomes suddenly unavailable, implement the above list through your M&P and board or session or the committee responsible for pastoral care and /or worship.

If the minister is planning holidays, go over the list with your minister so that all points are covered. In some cases, it will be the session or pastoral care committee that fills in the blanks and the minister will need to know who is covering while they are away.

With thanks to Dungannon Union Pastoral charge M&P committee for the initial idea and content.


